How to Upload Your Program

1. Select PROJECTS > Submit program and upload video- Fill in the appropriate fields
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Submit Program Information

DBack
Project Name *
Selecta Project Y|
Program Start Date
Program End Date Program Kill Date
Program Type * Program Length (Please enterthe time duration in HHMM:SS Format) *
Seleet
Program Description (120 character limit) Do you have copyright permission for this program and allofits contents O Yes O No
Digital signature by entering neme
Underwriting/Sponsorship Acknowledgements
Contains Adut Content (Adult Content programs air inlater hours ) * Media Format *
Select . Selc v
Is this a replacement for a previously subitted program? (Replacement) OYes O No

Message / Note

3. Program Title - this can be Give your program a distinctive name (Episode 1 or

Conversations with the Mayor)

4. Fillin as many of the fields as you can with as much information as you have. Then

select Next
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Program End Date Program Kil Date
Program Type * Program Length (Please enter the time durtion in HH:MMSS Format) *
TV Series v oo
Program Description (120 character imit) D0 you have copyright permission for this program and all of it contents ® Yes O No

This s a test program. Tis is where | would put adescripton of the show Digital signature by entering name.

bonne schumacher

Underwriting/Sponsorship Acknowledgements
Contains Adult Content (Adult Cantent programs ait i later hours.) Media Format *
No v i v

Is this a replacement for apreviously subitted program? (Replacement) ©Yes ® No.

unicate with Media Center Stal

Message / Note

Please play ths on Sunday aftemoons

| agree that this program / these programs follow all the applicable policies and all information on this form is correct to the best of my knowledge

5. Click on Select a file - choose the file you want from your computer
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Upload your Media File

O Hereis

Please ensure your video meets both Media Center Supported File
Qualifications and Technical Submission specifications.If you are unsure that
your video meets the Technical Submission requirements, please contact
Media Center Staff.

selctaile Gl Seect s File and navigate o the Videofleyou would et uplosd on

Media Center Supports the fol e opot your computer.You can Pause, Continue and Cancel as needed during the

upload process

Video File Type Media Codec a) I at least 50Mb of the file has been uploaded and the connection is
intertupted, you vil be able to resume the upload process by selecting

. AVCHD (Advanced Video Coding, High Definition) h2ss Manage Video under Action and use the Resume Upload feature. The upload

> AVI (Audio Video Interleave) o mpegd process will attempt o resume close to the point it stopped.

> MPEG (Motion Picture Experts Group)

o MOV (Apple QuickTime Movie) 1

> MP4 (Moving Pictures Expert Group 4)
> WMV (Windows Media Vids

[H 96 . anvoded Mnviel

3) When the upload is done, you will see a “Qulification of Video in
progress... message and icon. After successful completion of your
Videoupload and check, you willsee a “Thank You* note. Please await
approval from Media Center Staff and communication about your Program

Media Frame Rate Media Frame Size Information and Video.
2308 o 3200240
2% © 360240

> 25 6401360

6. Then select upload- you should get a green progress bar as it uploads.
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7. It will then run a quality check of the video
8. A pop up of confirmation of your video upload will let you know that it has been

uploaded.

9. To check on the status of your video, you can go to the Projects tab and select Manage

Your Program Submission
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11. You should also receive an email notification.



